
EMPLOYMENT OPPORTUNITY
Officer, Philanthropic Development, Major Gifts
Full-time, permanent position

In conjunction with Foundation management, develop and implement the new donor acquisition strategy and 
renew existing partnerships 
On an ad hoc basis, set up fundraising campaigns requiring major gifts for specific projects 
Develop and oversee the major gift acknowledgment program
Develop monitoring, analysis and presentation tools
Research the industry and donors
Work with management to identify, recruiting and coordinate the volunteer structures needed for donor solicitations 
Monitor developments in philanthropy in order to leverage best practices
As required, perform data entry and updates in the computerized database and produce required reports

JOB DESCRIPTION

Reporting to the Executive Director, the successful applicant will contribute to the success of the Foundation’s 
activities, particularly with respect to major gifts. He or she will forge new ties, maintain relationships with donors 
and carry out solicitation activities to achieve the organization's fundraising objectives. 

Duties and Responsibilities

Want to make a difference?

The McCord Museum Foundation, is seeking an Officer, Philanthropic Development, Major 
Gifts.

Located in the heart of downtown Montreal, the McCord Museum Foundation is a 
charitable organization dedicated to ensuring the success of the McCord Stewart 
Museum and contributing to the preservation and dissemination of its collections. With 
the assistance of the Foundation’s generous donors, it supports the McCord Stewart 
Museum and enables it to preserve its world-renowned collections and to tell the story 
of Montréal, Quebec and Canada through its educational programs and exhibitions. The 
Foundation’s support also enables the McCord Stewart Museum’s experienced curators 
to pursue their meticulous research and publication activities.

Ensure the growth of the McCord Museum Foundation’s Sustainability Fund through the creation of funded 
Chairs Consolidate multi-year partnerships with foundations and corporate donors
Design and prepare the presentation of the Foundation’s impact report 
Create and implement a recognition plan that meets the expectations of donors and Museum staff
Ensure optimal collaboration with the Museum team

Challenges



An undergraduate degree in communication, marketing, business administration or a related 
field (a certificate in philanthropy is an asset)
At least three years of experience in managing fundraising activities (a relevant combination of 
education and experience will be considered in lieu of this requirement)
Solid written and verbal communication skills
Bilingual, both verbally and in writing
Considerable experience with philanthropic practices and strategies
Able to think strategically and to develop and maintain results- and action-oriented activities 
Creative and able to work with new approaches and technologies
Sound knowledge of computer databases, an asset

If you are motivated by new ideas and bold action and value integrity, rigour, creativity and 
commitment, we invite you to e-mail 

Human Ressources, at: 
emplois@mccord-stewart.ca 
by Monday, January 30, 2023.

Please include the Foundation’s name and the position title in your e-mail’s subject line.

Only applicants selected for an interview will be contacted.

DESIRED PROFILE
Candidates for this position should be outgoing individuals with an interest in history, culture and sustainability. 
Recognized for their creative and innovative spirit, they should have strong interpersonal skills and a 
highly developed sense of ethics. They should be organized, analytical and results-oriented and will be 
required to work closely with management and make well-informed decisions. In addition, they should 
be excellent communicators and highly adaptable, drawing on their flexibility and finely honed life skills.

In addition, they should meet the following requirements:

INTERESTED?
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